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DISCIPLINARY HEARING
Note of proceedings

DATE: 21 October 2013


Name of Employee:    Andrew Ballard


A hearing was called to hear allegations of misconduct against Andrew Ballard.

Attendees:

1. 	Decision Makers	:	Leon Geldenhuys, Managing director
			Daniel Geldenhuys, Technical Director
2.  	Employee	:	Andrew Ballard
3.  	Witness(es)	:	Henry Steynberg
4. 	Secretary	:	Nicole Geldenhuys

1.	The allegations against Andrew Ballard:
Pursuant to Company Policy and Industrial law it is alleged that Andrew Ballard has engaged in conduct that: 
· Discussed personal weekly wages and increases with a fellow employee.

2.	The required standard
Company Policy forbids any discussion regarding anybody’s wages, salaries, increases or bonuses with anybody except management.

3.	Plea
Andrew Ballard admitted to the allegation and claimed ignorance to the misconduct.

4.	Corrective action to be taken:
Daniel Geldenhuys and Leon Geldenhuys considered the claim of ignorance to the misconduct by Andrew Ballard and therefore tendered a warning.

A copy of this warning will be placed in the employee’s personal file and will be taken into account in deciding upon appropriate action in the event of any further disciplinary action.
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Employee Name	:	_______________________________

Employee signature	:	_______________________________


Leon Geldenhuys	:	_______________________________

Daniel Geldenhuys	:	_______________________________

Witness	:	_______________________________
DIRECTORS: L.B. Geldenhuys (Managing), D.L. Geldenhuys (Technical)
Directors: L.B. Geldenhuys (Managing), D.L. Geldenhuys (Technical)
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