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	23 April 2014


Dear Employee,


The content of this letter is strictly confidential and discussion hereof with ANY other employee except management is prohibited and will lead to disciplinary action.


Management has decided to sell our Volkswagen Jetta and would like to offer the car to you our employees first.

We have not decided on an amount to sell the car and leave it to you to decide how much you want to pay for the car.

If you want to buy the car – please go fill in an “Offer to Purchase” form by Nikki and fill in how much you want to pay for the car and give it back to her. 

[bookmark: _GoBack]Management will then decide on who will buy the car and for how much.



Yours faithfully,
Management.





















OFFER TO PURCHASE

I, ___________________________________________________, hereby offer to purchase the Volkswagen Jetta from AGRIGEL (PTY) Ltd for R_______________________________________.

______________________________________		________________________
SIGNATURE						         DATE
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I, ___________________________________________________, hereby offer to purchase the Volkswagen Jetta from AGRIGEL (PTY) Ltd for R_______________________________________.

______________________________________		________________________
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DIRECTORS: L.B. Geldenhuys (Managing), D.L. Geldenhuys (Technical) 
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