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	30 April 2012

Dear Employee,

We are implementing a new payroll system very soon to comply with all the necessary labour and tax legislation, as well as the benefit fund rules.

To make sure everything is set up correctly, we need to update your personal details. Please complete the form below correctly and return it to Nikki no later than Friday 4 May.

Your cooperation would be greatly appreciated.

Thank you,

Nikki.
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EMPLOYEE PERSONAL DETAILS:
Surname: ______________________________________________________________________________
Full Names: ____________________________________________________________________________
Preferred Name: ________________________________________________________________________
 (
FE
MALE
) (
MALE
)Date of birth: _____________________________________ Gender:  
 (
DIVORCED
) (
WIDOWED
) (
MARRIED
) (
SINGLE
)Marital Status:  	Number of Children: ______________
Postal Address: ____________________________	Physical Address:	_____________________________
	____________________________		_____________________________
	____________________________		_____________________________
	Code: _____________		Code: ___________
Home Phone: _____________________________	Cellular Number: ______________________________

ID Number: _______________________________	Income Tax Number: ___________________________

I, the employee of AGRIGEL (PTY) Ltd., do hereby confirm that the above details are correct.

________________________________________	_____________________
SIGNATURE		DATE	
Directors: L.B. Geldenhuys (Managing), D.L. Geldenhuys (Technical)
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