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DISCIPLINARY HEARING
Note of proceedings

DATE: 30 May 2014


Name of Employee:    Francois van der Bank


A hearing was called to hear allegations of insubordination against Francois van der Bank.

Attendees:

1. 	Decision Makers	:	Daniel Geldenhuys, Technical Director
2.  	Employee	:	Francois van der Bank
3.  	Witness(es)	:	Henry Steynberg
4. 	Secretary	:	Nicole Geldenhuys

1.	The allegations against employee:
Francois’ direct superior, Daniel, instructed Francois, at the end of each working day, to safely put the tools away and on 29 May, Francois neglected to do this. 

2.	The required standard
All employees are required to comply with all instructions given to them by their superiors.

3.	Plea
[bookmark: _GoBack]Francois van der Bank admitted to the allegation.

4.	Corrective action to be taken:
Daniel Geldenhuys accepted Francois van der Bank’s admission of guilt and tendered a warning.

A copy of this warning will be placed in the employee’s personal file and will be taken into account in deciding upon appropriate action in the event of any further disciplinary action.


Employee Name	:	_______________________________

Employee signature	:	_______________________________




Daniel Geldenhuys	:	_______________________________

Witness	:	_______________________________
DIRECTORS: L.B. Geldenhuys (Managing), D.L. Geldenhuys (Technical)
Directors: L.B. Geldenhuys (Managing), D.L. Geldenhuys (Technical)
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