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NL GELDENHUYS
33 Mimosa Crescent
Delmas
2210

	18 February 2012

RE: Appointment – Bookkeeper

Dear Nicole,

We are pleased to offer you the position of Bookkeeper with Agrigel in Delmas with effect from 01 March 2012.

1. REMUNERATION
[bookmark: _GoBack]Your monthly remuneration will be R 400.00 per day, for an average month of 21 working days, payable by bank transfer into your bank account. This monthly salary is subject to periodic increase upon consideration by management.

2. WORKING HOURS
The employee will be required to work a minimum week of forty (40) hours which may, from time to time, be increased dependent upon the operational requirement of Agrigel.
The normal working hours of the Employee will be from Mondays to Thursdays, 07h30 to 17h00 and 07h30 to 15h00 on Fridays, except in instances where the Employee would be required to work shifts, in which event the prevailing norms and time periods of such shifts will be applicable.
The Employee will be entitled to 3 intervals to be taken at a mutually acceptable time which interval shall not exceed thirty (30) minutes.

3. ANNUAL LEAVE ENTITLEMENT
Your leave entitlement will remain at 15 working days leave per annum. This leave will increase to 20 days leave per annum after 5 years’ service. You are allowed to accumulate leave, but on the 30th June of every year your balance must not exceed annual entitlement plus 5 days.

4. ALTERNATIVE BUSINESS INTERESTS
Employees may not conduct private work or any alternative business interest without the prior written permission of the General Manager, Managing Director or Company Secretary. The relevant declaration form will be provided by the Human Resources Manager for your completion and submission to the General Manager.
Whilst in our employ, you will use your utmost endeavours to promote the interest of Agrigel in all things and will observe utmost good faith towards Agrigel and keep secret all information, which you may obtain with regard to the business and affairs of Agrigel.
Failure to comply with these requirements might leave Agrigel with no option but to consider disciplinary action against you.

5. PATENTS, INVENTIONS, DESIGNS AND TRADE MARKS
All inventions, registrable designs and trademarks connected with Agrigel’s business made by the employee within the course and scope of his/her employment, shall be the property of Agrigel and the employee shall make full disclosure thereof exclusively to Agrigel and shall at the cost of Agrigel do all such things as may be necessary including but not limited to signing all cessions, assignments and other documents to enable Agrigel to obtain such letters, patent, design or trademarks registrations thereof, as it may require.
The employee shall disclose to Agrigel any interest acquired from any other person before entering or while in Agrigel’s service in any letters, patent or design connected with Agrigel’s business. The employee shall not dispose of the said interest without first offering to sell the same to Agrigel at a price equal to the best price obtainable from the third party. If Agrigel shall reject the offer, the employee shall be free to sell the said interest to a third party at a price not less than the price which was offered to Agrigel.

6. COPYRIGHT
6.1. You acknowledge that in the course and scope of your employment with Agrigel, you may create or execute, whether alone or in association with others, any work which is eligible for copyright, and that Agrigel may become the owner of the copyright in such work by operation of law.
6.2. All work created or executed by you and for which copyright exists shall be deemed to have been created or executed by you in the course and scope of your employment with Agrigel, unless you establish the contrary.
6.3. In order to give effect to this clause, you cede and assign the copyright in any work created or executed by you (whether alone or in association with others) during the course and scope of your employment, to Agrigel.

7. CONFIDENTIALITY
By virtue of your association with Agrigel and in the course and scope of your employment with Agrigel, you will become acquainted with, possessed of and entrusted with Agrigel’s trade secrets and confidential information, including but not limited to policies, personal information and activities of Agrigel.
You acknowledge that it is a condition of your employment that you preserve the strictest confidence in these matters. In order to protect the proprietary interests of Agrigel in its trade secrets and confidential information, you undertake that you will not, during the currency of your employment with Agrigel or at any time thereafter either use, or directly or indirectly, divulge or disclose to others (save as may be required to carry out your duties in terms of your employment) any of Agrigel’s trade secrets and/or confidential information.

8. TERMINATION OF EMPLOYMENT
Employment may be terminated at any time by either party giving one calendar months’ notice in writing or by Agrigel paying one month's salary in lieu of notice, or without notice for any cause recognised by law as sufficient. It should be noted that notice can only commence on the 1st day of the month. Final salary will only be paid on the last working day of the month of termination.

9. GENERAL
All other policies pertaining to yourself are available on request from your HR Department. It is your duty to make sure that you familiarise yourself with its contents.

Kindly sign and return the copy of this letter, thereby acknowledging and accepting the terms and conditions of employment as set out herein.

Yours sincerely,



______________________	
LEON GELDENHUYS	
Managing Director

I declare that I have read and understood the contents of this letter and accept the conditions of employment contained therein.



____________________________	___________________
N GELDENHUYS	DATE

____________________________	____________________________
WITNESS 1	WITNESS 2
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